
 

 
 
 
Our School SEN Information Report  
2023-2024 
 

Headteacher – Mr Paul Brooksbank 

Assistant Head/ SENCO – Mr Philip Eastwood 

Assistant SENCO – Mrs Alison Watson 
 
SEN Governor – Andrea Penketh 
 
All the above can be contacted via the school office. 

Tel : 0151 426 6869     maryandpaul@knowsley.gov.uk 
 
This report covers the following areas: 

1. Identification of children who require additional support in school. 
2. Different SEND needs and the support and provision we provide. 
3. Who to talk to in school if you have a concern. 
4. Different roles and responsibilities of staff in school 
5. Accessibility 
6. Training of staff  
7. Transition 
8. Complaints 
9. Admission arrangements 
10. Contact details of key staff   

 
1.  How does St Mary & St Paul’s know if my child needs extra help? 

 
We know when pupils need help if: 

• Concerns are raised by parents/carers, teachers or the child. 

• Limited progress is being made. 

• There is a change in the pupil’s behaviour, attitude or progress. 
 

Their needs may be in the area of one of the following four areas: 

 Cognition and Learning 

 Communication and Interaction 

  Social, Mental and Emotional Health 

 Physical, Sensory and Medical. 
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If you have any concerns about your child please contact the class teacher, 
you do not have to wait until parents evening. The class teacher will 
feedback any concerns that a parent may have to the SENCO. 
 

2. Who are the best people to talk to at St Mary & St Paul’s about my 
child’s difficulties with learning/ Special Educational Needs or 
disability (SEND)? 
 
The SENCO, Philip Eastwood – contact number 0151 426 6869 or 
maryandpaul@knowsley.gov.uk . He is responsible for: 

•         Coordinating all the support for children with special educational 
needs or disabilities (SEND) and developing the school’s SEND 
Policy to make sure all children get a consistent, high quality 
response to meeting their needs in school. 

•        Liaising with all the other people who may be coming into school 
to help support your child’s learning e.g. Speech and Language 
Therapy, Educational Psychology etc. 

•        Updating the school’s SEND register (a system for ensuring all 
the SEND needs of pupils in this school are known) and making sure 
that there are excellent records of your child’s progress and needs. 

•        Providing specialist support for teachers and support staff in the 
school so they can help children with SEND in the school achieve the 
best progress possible 
 

The SENCO will ensure that parents are: 

• involved in supporting your child’s learning. 

• kept informed about the support your child is getting. 

• involved in reviewing how they are doing. 
 

Class  teachers who are responsible for: 

•        Checking on the progress of your child and identifying, planning and 
delivering any additional help your child may need (this could be 
things like targeted work, additional support)  

•        Writing Individual Education Plans (IEP), and sharing and reviewing 
these with parents at least once each term and planning for the next 
term. 

•         Ensuring that all staff working with your child in school are helped to 
deliver the planned work/ programme for your child, so they can 
achieve the best possible progress. This may involve the use of 
additional adults, outside specialist help and specially planned work 
and resources. 

•         Ensuring that the school’s SEND Policy is followed in their 
classroom and for all the pupils they teach with any SEND. 

 
If you wish to make an appointment to speak to your childs classteacher 
please contact Mrs Cowley or Mrs Evans in the school office in the first 
instance. 
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The Headteacher, Paul Brooksbank is responsible for: 

•        The day to day management of all aspects of the school, this 
includes the support for children with SEND. 

•        He will give responsibility to the AHT/ SENCO and class teachers but 
is still responsible for ensuring that your child’s needs are met. 

•        He must make sure that the Governing Body is kept up to date about 
any issues in the school relating to SEND. 

 

The SEN Governor is Andrea Penketh. She is responsible for: 

Making sure that the necessary support is made for any child who attends 
the school who has SEND in partnership with the governing body. 
 

3.  What are the different types of support available for children with 
SEND at St Mary and St Paul’s? 

 

A) Firstly Class teacher support via excellent targeted 
classroom teaching also known as Quality First Teaching. 

 For your child this would mean: 

•        That the teacher has the highest possible expectations for your child 
and all pupils in their class. 

•        That all teaching is based on building on what your child already 
knows, can do and can understand. 

•        Different ways of teaching are in place so that your child is fully 
involved in learning in class. This may involve things like using more 
practical learning. 

•        Specific strategies (which may be suggested by the SENCO or 
outside staff) are in place to support your child to learn. 

•        Your child’s teacher will have carefully checked on your child’s 
progress and will have decided that your child has gaps in their 
understanding/learning and needs some extra support to help them 
make the best possible progress. 
 

All children in school should be getting this as a part of excellent classroom 
practice when needed. 

B) Sometimes support includes specific work within a smaller 
group of children.  

This group, often called an Intervention groups, may be 

•        Run in the classroom or outside. 
•        Run by a teacher or most often a Teaching assistant who has had 

training to run these groups. 
 



For your child this would mean: 

•         He/ She will engage in group sessions with specific targets to help 
him/her to make more progress. 

•         A Teaching Assistant/teacher or outside professional (like a Speech 
and Language Therapist) will run these small group sessions using 
the teacher’s plan. 
 

This type of support is available for any child who has specific gaps in their 
understanding of a subject/area of learning or is struggling to access 
learning. 

• For children with more complex and lifelong needs we also run a 
specialist Stepping Stone Hub. This provision is split across 2 
rooms, a semi formal group (pathway 2) and an informal sensory 
group (Pathway 1). These interventions provide a more focused and 
supportive learning environment where children focus on life and 
social skills, development of language and communication skills and 
general emotional literacy. The provision is needs based and very 
individualised. The curriculum is very play based, language rich and 
focuses on developing basic skills and early knowledge. The majority 
of children who attend the stepping stones group will have an EHCP 
or will be undergoing assessment. ( more details are available within 
our Stepping Stone Hub handbook) 

 

• As a school we also employ our own Speech and language 
therapist who works across school supporting children in class as 
well as individually or small groups. 
 

• The school also employs our own school councillor to support 
children with any emotional or mental health difficulties. 
 
C) We also provide support in specialist groups or individually 

run by outside agencies e.g Speech and Language therapy, 
Occupational therapy or Educational Psychology. 

This may be from: 

•         Local Authority central services such as the ASD Outreach Team or 
Sensory Service ( for students with a hearing or visual need) 

•         Educational Psychology Service (Knowsley) or Applied Psychology 
•        Outside agencies such as the Speech and Language therapy (SALT) 

Service provided by Health or listening ear. 
•         As a school we buy in additional Educational psychology time from 

Applied psychologies. 
  

For your child this would mean: 

•         Your child will have been identified by the class teacher/AHT / 



SENCO (or you will have raised your worries) as needing more 
specialist input instead of or in addition to quality first teaching and 
intervention groups. 

•         You will be asked to come to a meeting to discuss your child’s 
progress and help plan possible ways forward. 

•         You may be asked to give your permission for the school to refer 
your child to a specialist professional e.g. a Speech and Language 
Therapist or Educational Psychologist. This will help the school and 
yourself understand your child’s particular needs better and be able 
to support them better in school. 

•         The specialist professional will work with your child to understand 
their needs and make recommendations, which may include: 
 
a) In class support using the schools resources that will be reviewed 

regularly 
b) Referral to other professionals for additional assessment. For 

example referral to the ASC or ADHD pathways, Community 
Pediatrics, CAMHS etc  

  

4. What happens if my child requires more specified and 
focused Individual support? 

This is usually provided via an Education, Health and Care Plan 
(EHCP).This means your child will have been identified by school, and any 
additional outside agencies such as the Educational Psychologist, as 
needing a particularly high level of individual or small group teaching, which 
cannot be provided from the budget available to the school. 

For your child this would mean: 

•        The school (or you) can request that the Local Authority carry out a 
statutory assessment of your child’s needs. This is a legal process 
which sets out the amount of support that will be provided for your 
child. 

•         After the school have sent in the request to the Local Authority (with 
a lot of information about your child, including some from you), they 
will decide whether they think your child’s needs (as described in the 
paperwork provided), seem complex enough to need a statutory 
assessment. If this is the case they will ask you and all professionals 
involved with your child to write a report outlining your child’s needs. 
If they do not think your child needs this, they will ask the school to 
continue with the support at SEN support level. 

•         After the reports have all been sent in the Local Authority will decide 
if your child’s needs are severe, complex and lifelong and that they 
need a high level of additional support in school to make good 
progress. If this is the case they will write an EHC Plan. If this is not 
the case, they will ask the school to continue with the support at a 
School level and also set up a meeting in school to ensure a plan is 
in place to ensure your child makes as much progress as possible. 

•         An EHC Plan will outline the number of hours of individual/small 



group support your child will receive from the LA and how the 
support should be used and what strategies must be put in place. It 
will also have long and short term goals for your child. 

•        An additional adult may be used to support your child with whole 
class learning, run individual programmes or run small groups 
including your child. 

• As a school we also run our own Stepping Stone Hub to support the 
learning and development of any children identified as requiring more 
specified and focused Individual support 
 

• This type of support is available for children whose learning needs 
are:      Severe, complex and lifelong. 

5.  How will I know how my child is doing? 

 
All parents in our school are encouraged to be involved in their child’s 
education but for parents of children with SEND, we feel their contribution is 
crucial.  

• You will be able to discuss your child’s progress at parent’s evenings 
held each Autumn and Spring Terms. 

• Each Summer term we have annual reports. 

• This is in addition to 3 review meetings per year with the class 
teacher if your child is identified as having additional needs and is 
named on the schools SEN register. 

 
Your child’s class teacher will be available at the end of each day if you 
wish to raise a concern.  Appointments can be made to speak in more detail 
to the class teacher or SENCO by visiting Mrs Evans at the office. 
 
If any outside agencies are involved in supporting your child you will be fully 
involved and invited to speak to these professionals and contribute to any 
support plans. For any children who are assessed for an EHCP parents are 
fully consulted and involved in the writing of the plan and, as well as any 
ongoing communication, you will be invited to an annual review. 
 
All children with an EHCP will have a formal annual review to discuss the 
child’s progress, achievements and update any targets or changes to 
provision. Interim reviews can be held outside these annual dates if 
required.   
 

6.How will you help me to support my child’s learning? 

 

• The class teacher may suggest ways in which you can support your 
child, in addition to regular homework. 

 

• Mr Eastwood, Mrs Neil or Mrs Strong may meet with you to discuss 
ways in which you can support your child or signpost you to 
additional agencies. 

 



• If outside agencies, such as the Educational Psychologist, are 
involved suggestions and programmes of study are provided that can 
be used at home. 

 

7.  What support will there be for my child’s overall well-being 
including social and emotional development? 

 
The school offers a wide variety of pastoral support for pupils who are 
encountering emotional difficulties. We value our pastoral systems and want 
all children to feel safe and happy in school. 
 
These include: 
 

• Members of staff such as class teachers, the learning mentor and 
SENCO are readily available for children who wish to discuss issues 
and concerns. These sessions can be 1:1 or small group as required.  

 

• A lunchtime club is available for those who find this time of day a 
challenge. Support can also be provided at playtimes as required. 
 

• Our Stepping Stone Hub provides a supportive environment where 
children focus on life and social skills, development of language and 
communication skills and general emotional literacy. 
 

• The Rainbow Room has been created as a safe space for those 
children who need emotional support. 
 

• The ‘Space’ has also been developed as a quiet refuge for children 
who just need some time out in a comfortable low sensory 
environment.   
 

• We also have a Family Support worker who is available to talk to 
parents and carers over any concerns or worries they have regarding 
their child or how they can access appropriate support or guidance.  
 

• As a school we also employ a school councillor who can work with 
children who require additional support around their SEMH needs.  

 
Pupils with medical needs 
 

• The school has very close links with the school health team. Our 
school nurse visits school regularly and holds drop in sessions for 
any parents who have a health concern about their child. She can be 
contacted in the first instance via the school office. 
 

• If a pupil has a complex medical need then a detailed Care Plan is 
compiled with support from the school nurse in consultation with 
parents/carers and specialist nurses ( where applicable).These are 
discussed with all staff who are involved with the pupil. 



 

• We have clear links with local health care professionals such as the 
Continence team or specialist nurses for asthma etc.. Meetings can 
be arranged to discuss particular individual children’s needs. 

 

• Where necessary and in agreement with parents/carers medicines 
are administered in school, but only where a signed Medicine 
Consent Form is in place to ensure the safety of both child and staff 
member. 

 

• There is a team within the staff who are first aid trained. 
 

8.  What specialist services and expertise are available at or accessed 
by the school? 

 
At times it may be necessary to consult with outside agencies to receive 
their more specialised expertise. 
 
The agencies used by our school include: 

• Knowsley inclusion/SEND team 

• ASC Advisory Teacher/ Clinical Partners 

• Knowsley EAL 

• Educational Psychologist (our LA link is Dr Alison Inuoe) 

• Family First / stronger families 

• CAMHS (Child & Adolescent mental health support team) 

• Knowsley MHST 

• Educational Welfare Officers (attendance) 

• Inclusion Support Worker 

• Behaviour Support Worker 

• Sensory Impaired Service 

• Social Services/ Family First 

• Children’s Therapy Team (NHS) (Speech & Language/Occupational 
Therapy/Physiotherapy) 

• MAST – Speech and language therapy (private) 

• Alder Hey/ Whiston Hospital (Paediatricians) 

• School Nurse / school health 
 
An Educational Psychologist is allocated to each school.  Our schools 
allocated Educational Psychologist is Dr Francesca Heffernan supported 
by Lucy Foskett. They would normally only work directly with pupils whose 
needs are felt to be quite considerable and have not responded well to the 
interventions previously put in place for them. 
 
This involvement is generally planned at the Planning and Review 
meetings.  These are meetings held 3 times a year between school staff 
and the allocated EP.  The aim of the Planning and Review meetings is to 
gain an understanding of and try to resolve a pupil’s difficulties. 
 



In order to help understand the pupil’s educational needs better, the 
psychologist will generally meet with the parent and give feedback after the 
assessment has been completed. They will offer advice to the school and 
parent/carers on how best to support the pupil in order to take their learning 
forwards. 
 
 

9.  How accessible is the school environment and how will my child be 
included? 

  
As a school we are happy to discuss individual access requirements. We 
are a very accessible school particularly as we are all on one level. 
Facilities we have at present include: 
 

• Ramps into school to make the building accessible to all. All exits in 
the school building are ramped to aid access 

• Ramp upto our playground and school playing field 

• 3 toilets adapted for disabled users. 

• Wide doors in some parts of the building. 

• We ensure that equipment used is accessible to all children 
regardless of their needs. 

• After school provision is accessible to all children including those 
with SEND. 

• Extra curricular activities are accessible for children with SEND. 
 
We work with the local authority English as an Additional Language (EAL) 
team to communicate with children and their families for whom English is 
not their first language. 
 
A copy of our School Accessibility Plan can be found on our schools 
website. 
 

10.  What support do we have for you as a parent of child with an 
SEND? 

 

• The class teacher is regularly available to discuss your child’s 
progress or any concerns you may have and to share information 
about what is working well at home and school so similar strategies 
can be used. 

• The AHT / SENCO is available to meet with you to discuss your 
child’s progress or any concerns/worries you may have. 

• Our Family Support Worker is available to discuss any concerns or 
worries you have and can provide guidance and support to parents 
as required. 

• All information from outside professionals will be discussed with you  
directly, or where this is not possible, in a report. For example, 
parents are always invited into school to see the Educational 
psychologist when they carry out an assessment on a child or a 
phone consultation is facilitated. 



• IEP’s/ IBP’s will be reviewed with your involvement each term. 

• Homework will be adjusted as needed to your child’s individual 
needs. 

• A home/school contact book may be used to support communication 
with you, when this has been agreed to be useful for you and your 
child. 

• We can signpost you to a range of partner agencies so that you can 
gain additional support or guidance as required. For example, 
SENDIASS or ADDvanced solutions etc. 

 

11.  How will we support your child when they are leaving this school? 
OR moving on to another class? 

  

We recognise that transitions can be difficult for a child with SEND and take 
steps to ensure that any transition is a smooth as possible. 

If your child is moving to another school: 

• We will contact the school SENCO and ensure he/she knows about 
any special arrangements or support that need to be made for your 
child. 

• If appropriate we will arrange additional visits to the school to help 
with familiarization.  

• We will make sure that all records about your child are passed on as 
soon as possible. 

 
When moving classes in school: 

• Information will be passed on to the new class teacher IN ADVANCE 
and in most cases, a planning meeting will take place with the new 
teacher. All IEP’s will be shared with the new teacher. 

• If your child would be helped by a book to support them understand 
moving on then it will be made for them. 

 
In Year 6 when children are moving onto Secondary school: 

• The AHT / SENCO will organise a transition meeting to discuss the 
specific needs of your child with the SENCO of their secondary 
school. 

• We will do focused work about aspects of transition to support their 
understanding of the changes ahead. 

• All necessary paperwork and reports will be passed onto the new 
secondary school. 

• Where possible your child will visit their new school on several 
occasions and in some cases staff from the new school will visit your 
child in this school. 

• Any children with EHCPs will be formally reviewed in the Autumn 
term so that any adaptations or updates are made in a timely manner 
to aid a smooth transition. 

 

12. Who can I contact if I am unhappy about the provision my child is 



receiving in school?  

 If you are unhappy or concerned about the provision your child is receiving 
in school, you can contact your child’s teacher or the SENCO. Many 
concerns can be resolved by simple clarification or discussion. However, if 
you are still unhappy, you can contact the Head Teacher and refer to the 
Schools Complaints policy. 

13. How are additional staff deployed in school to support a child with 
SEND? 

 

Considerable thought, planning and preparation goes into utilizing our 
support and teaching staff to ensure all children receive the best outcomes 
and make the best possible progress in our school. Bespoke intervention 
programmes are in place to help support children and help to close the 
gaps in their learning and accelerate progress. 

Staff in school are trained in a variety of Special needs including ASC, 
Dyslexia and behavior support. Further training is provided by the Local 
Authority or health services as required. The SENCO attends regular 
network meetings and conferences on a variety of issues around SEND. 

 

14. How do we involve children with SEN in their education? 

Children are as fully involved in their education as their age and 
developmental stage allows. Children are involved in their individual target 
setting and can attend the termly IEP meetings/ reviews as well as twice 
yearly parents evenings. Children are involved on a daily basis in school as 
part of our quality first teaching offer eg children responding to formal and 
informal feedback from teachers, self assessment activities etc. 

Any children on an EHCP will have their views captured via the child’s 
voice/ views form and are invited to the annual review meeting. The childs 
views are also captured as part of any EHCP application/ assessment. 

15. How is the effectiveness of SEN provision evaluated? 

St Mary & St Paul’s has a robust cycle of whole school monitoring and 
evaluation: 

• The quality of Learning and teaching is monitored on a termly basis 
through a variety of activities including classroom observations, pupil 
interviews, book scrutiny, learning/ board walks and moderation of 
pupil work. 

• Pupil attainment and progress is monitored and tracked at 3 points 
during the school year – October, February and June. 



• Attainment of SEN pupils and the effectiveness of any interventions 
is monitored via PIVATS so that progress can be clearly identified. 
This is carried out on a more ongoing basis. 

• Attainment of our Sensory Stepping Stone children is tracked using a 
bespoke tracking tool linked to our curriculum offer. 

 
This cycle of evaluation and monitoring promotes an active process of 
continual review and improvement of provision for all pupils including those 
with identified SEND. Any children who receive SEN support and have an 
IEP will have a termly review when targets and progress are reviewed and 
any adjustments made to provision. Additional intervention meetings also 
take place throughout the year to review the progress and attainment of all 
children and identify children whos progress has slowed and may require 
additional support. 
 
Children who have an EHCP ( Education health care plan) will have an 
annual review as well as ongoing termly reviews of targets, provision and 
progress.  

  
Direct monitoring of the SEN policy and SEND provision is the responsibility 
of the SENCO and assistant SENCO and is reported to the Head teacher 
and Governors as required.    
 

16. What are the arrangements for the admission of pupils with 
disabilities? 

St Mary & St Paul’s supports a policy of inclusive education and therefore 
we have a commitment to the admission of children with SEND. Admission 
arrangements for pupils with SEND will not differ from the arrangements for 
other children. A copy of our full admission policy is available from the 
school office.  
 
New starters: 
 
Before your child starts school we will meet with parents so that we can 
ensure a positive start into school. New starters will be invited to spend time 
with their new class prior to starting school and this is usually done in 
conjunction with the previous school, Nursery or Daycare provision. 
When children are moving on to a new school we will arrange extra transfer 
visits.  Parents are encouraged to visit the new school and a member of 
staff from school is happy to visit with the parent if they need support, or we 
can arrange for Parent Partnership to support these visits. The SENCO will 
always meet with the new school to ensure that all information is passed on 
about the child.  If an Early help assessment is in place, staff from the new 
school will be invited to a transition meeting, so that the parents can have 
the opportunity to speak with them together with any other professionals 
involved. 
 

16.  Who can I contact for further information? 



Assistant Headteacher/ SENCO – Mr Philip Eastwood 

Assistant SENCO – Mrs Alison Watson 

Learning Mentor – Mrs Tina Neil 

Family support worker – Mrs Kathy Strong. 

 Head teacher – Mr Paul Brooksbank 

All the above can be contacted via the school office. 

Tel : 0151 426 6869     maryandpaul@knowsley.gov.uk 

 
In addition to the information contained in this report further guidance and 
information can be found in Knowsleys local offer on the Knowsley Family 
information service website 
https://www.knowsleyinfo.co.uk/categories/knowsley-local-offer-send 
 
This website will provide details of support services and contact details of a 
range of support services available for parents of pupils with SEND. These 
include: 
 

http://www.addvancedsolutions.co.uk/home.html  
ADDvanced solutions Community Network which encourages, 
equips and empowers children, young people and their families living 
with neurodevelopmental conditions, learning difficulties and 
associated mental health needs. 
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